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IMonoxenne
0 LIKOJIBHOM 0H0IH0TEeYHOM (OH/Ie Y4eOHHKOB, MOPsAKe ero GopMHUPOBaAHMS,
y4eTa, UCNOJIb30BAHUA H 00ecneYyeHHsl COXPAHHOCTH

1. O6mue mos10KeHUs!

1.1. dannoe ITonoxenne paspabortano B cootBercTBur ¢ DenepanbHbiM 3akoHoM Ne 273-D3 ot
29.12.2012 «O6 obpazosanuu B Poccuiickoit @enepaunn» B penakuuu ot 25 urons 2022 rona, ®3
or 29.12.94 Ne 78-®3 «O 6ubauoreunom aene» B peaakuuu oT 11 uioHs 2021 r., Tlpukasom
MuHHcTepeTBa KynbTypsl Poccuiickoii ®enepaumu ot 8 oktsaops 2012 roma N 1077 «O6
yrBepkaeHuH Ilopsaka ydera ZOKYMEHTOB, BXOISIIMX B cocTaB OuGnuoredHoro (ouma» ¢
m3meHeHnsiMu Ha 2 Qespans 2017 roma, ITmcemom MunucTepcTBa 00pa3soBaHusi W HaykKH
Poccwuiickoit ®enepauun ot 08.12.2011r. Ne MJI-1634/03 «O6 ucnonb3oBaHul y4eOHHKOB B
00pa3oBaTEeIbHOM MpoLEcce», a TaKkke YCTaBoM 00pasoBaTe/bHOM OpPraHM3alMH W JIpYruMu
HOPMATHBHBIMU  TIpaBoBbIMH  akTamM  Poccuiickolt  Deaepauuy, perjamMeHTHPYOLIMMH
JEATEILHOCTh OPraHU3alii, OCYIIECTBISIOLIMX 00pa30BaTEIbHYIO AeATC/IbHOCTB.

1.2. Hacrosimee [lonoxkeHue o mIKoJbHOM OubianoTeunom dQonne (manee — Ilonoxenwue)
ompezieNseT MOpsAA0K yuera oubnuoredHoro GoHIa U MEXaHM3M (HOPMHUPOBAHHS, COXPAHHOCTH U
NpeJoCTaBieHUs B [MOJb30BaHHE YYeOHMKOB, Yy4eOHBIX MOCOOMH, Y4eOHO-METOAHYECKHX
MaTepHaloB 00ydYaroluMcs o0pa3oBaTelbHOW OpraHmM3aluu (Jagee — WIKOJIA), OCBaHBAIOLINM
OCHOBHbIE ~ 00Opa3oBaTe/ibHblC MpOrpaMMbl B Mpejenax (enepanbHbIX —TOCYAapCTBEHHbIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TaKKe 3aKPEmyIseT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeIbHOM NesTe/IbHOCTH.

1.3. TMousiTus, ucnonb3yemsle B [Tooxenun:

Yueonuk — yaebHOE U31aHue, COepIKalee CHCTEMAaTHYECKOE H30KEHHE y4eOHOH ANCUMILIHHBL,
COOTBETCTBYIOIEE YueOHOH mporpamme U 0QUIMAIBHO YTBEPKIACHHOE B KQ4eCTBE JaHHOTO BUA.
MoskeT OBIT IPEICTABICH B IEYATHON 1 3J1EKTPOHHOH popme.

Yueonoe nocooue — ydebHOe H3IaHHWE, JONOJHAIOIICE WM 3aMEHSIOLUICe YaCTHYHO, HIIH
MOJHOCTBIO y4EOHHUK, OPUIIHATBHO YTBEP/KACHHOE B Ka4eCTBE JAHHOIO BH/IA.

Pabouas mempads — yueOHOe 1nocoOHe, HMEollee OCOOBIM AMIAKTUYECKMH —ammapar,
CIIOCOOCTBYIOLIMI CAMOCTOSATEIbHOM paboTe 00y4aroIerocst HaJa OCBOEHHEM y4eOHOTO MpeaMeTa.
Yuebno-memoouueckue mamepuaibl — COBOKYITHOCTH MaTepHAOB, B IMOJHOM 00beMe
obecreynBaroIKMX MPENoJaBaHue JaHHOM JUCUUIUIMHBI (aT/1achl, KOHTYPHBIC KapThl, MOYPOYHOE
MJIAHUPOBAHHUE, CPEACTBA KOHTPOJIS 3HAHUI, CIIPAaBOYHbBIE H3/1aHHUs, paO0Une NPOrpamMMbl U T.[.).
Cpedcmea o00yvenus u 6ocnumanus — JPyrde HCTOYHMKM ydeOHOHW HH(pOpMauKH,
peocTaBsieMble 00yJatonuMces B X0/1€ 00pa30BaTeNbHON AEATENEHOCTH.



1.4. Uenbto Hacrosimero IlonoxeHus sBISETCS CO3JaHUE YCIOBHHM JUII MaKCHMAaJIbHOTO
oOecrieyeHnss y4eOHOW aHUTEPaTypol OOYYAIOMIMXCSl WIKOJIBI, MOBBIIIEHHE OTBETCTBEHHOCTH
MEIarOTHYECKOTO KOJUICKTHBA M CEMBH 32 IPAaBUIIbHOE, PAlMOHAIBHOE UCIIOJIb30BAHUE IITKOJIBHBIX
y4eOHUKOB, OpraHu3anusi paboTbl cpeau OOy4alomMXCS W HMX POJUTENCH IO BOCHHTAHHUIO
0CO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yder nokymeHTOB OMOIMOTEYHOTO (DOHIA SBJISICTCS OCHOBOW OTYETHOCTH WM TUTAHUPOBAHHSI
JEATeIbHOCTH OMOINOTEKH, CIOCOOCTBYET 0OECTICUCHHIO €T0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPS/AO0K yueTa (poHAa yueOHOI JIuTepaTypsbl
2.1.  KowmmiekToBanue yueOHOTO (OHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yrBepkIaeMbix DefepanbHbIX NepedHell ydeOHNKOB, PEKOMEHIOBAHHBIX K HMCIOJIB30BAHUIO TPU
peanu3ali  UMEIOIIUX TOCYIAPCTBEHHYIO aKKPEAMTAIlMI0 00pa3oBaTEIbHBIX IPOTPAMM
HayaJlbHOTO OOIIEro, OCHOBHOIO 0OmIero, cpeaHero oOmiero oOpa3oBaHMs, TepeyHei
OpraHu3alliif, OCYIIECTBIIIIONINX BBIMYCK YYEOHBIX IOCOOMIA, KOTOPBIE MJOMYCKAIOTCS K
WCTIOJIH30BAHUIO TIPH peaTM3allii HMEIOUINX TOCYJapCTBEHHYIO aKKPEAUTAIII0 00pa30BaTEIbHBIX
nporpaMm. ExxeronHo yrBepikaeTcs nepedeHb yieOHUKOB U y4EOHBIX TocoOuit 00pa3oBaTeIbHOMN
OpraHu3aIuH.
2.2.  OOpa3oBareibHas OPTaHU3AIMS CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHIH
* KOMIUIEKTa Y4YeOHMKOB, Y4YeOHBIX MOCOOUH, y4yeOHO-METOJWYECKUX MaTepuayoB,
ofecreynBaroIMX MPernojaBaHie y4eOHOro nmpeaMeTa, Kypea, JUCIHUIUIMHBL (MOTyIs);
s cpenctB OOy4eHHsT W BOCIUTAaHWA. BBIOOp cpeactB oOydeHHS ¥ BOCIHTAHHS
ompenensieTcss cnenudukoil coaepxanus U GOpMON OpraHm3anuu oOpa3oBaTEIHLHO U
JeSTEeITbHOCTH.
2.3. llomonnenne yueOHOTO (QoHIA oOecneynBaeTcs 3a CcUeT CpeAcTB (emepanbHOTO,
pPErHOHAIBHOTO, MYHHIMNAIbHOTO OrokeToB (c1.35, m.2 ®DenmepanbHoro 3akoHa «O0
obpazoBanun B  Poccuiickoit  denmeparumn»); WHBIX HCTOYHHKOB, HE  3alpelICHHBIX
3aKOHOJAaTeNbcTBOM P®d, B T.4. 0€3BO3ME3HOTO TMOXXEPTBOBAHUA (PUIMUCCKUMU W/HIIN
IOPUAMYECKUMU JTUIaMH.
2.4. B mensx obecrieueHuss 00yJaronuxcsi yueOHUKaMu, Y4COHBIMH MOCOOHMSIMU IITKOJIA MOXKET
B3aMMO/ICHCTBOBATh C APYIMMH 0011e00pa3oBaTeIbHBIMU OPraHU3alMsIMU palioHa, YIpaBiIeHUEM
o0OpazoBaHwUsI.
2.5. HemnocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJb PabOThHI MO CO3JAaHUI0 U CBOEBPEMEHHOMY
MONOJHEHUI0  OMOIuMoTeyHoro ¢oHJAa MIKOJBHBIX Y4eOHHUKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3aluy.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4E€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJSIIMX B
QOenepallbHbIil  TIEpeYeHb y4YEOHHMKOB, COIVIacOBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEPKACHHBIX TPUKA30M JUPEKTOPA IIKOIIBL.
2.7.  Jlnsa >pdexkTuBHON opraHu3anuu 00pa30BaTEIbHON NESATENbHOCTH MCHOJIb3yeTcs y4eOHO-
METOAUYECKOE 00eCIIeYeHHE U3 OJHOU MTPEIMETHO-METOINYECKON TMHUH.
2.8.  Ilpouecc pabotsl o popmupoBanuio GoHaa yaeOHOM IUTEepaTyphl BKIIIOYAET CICAYIOIINE
JTarbIL:
e paboTa MENAarorMyeckoro KojulekTuBa ¢ @DenepaibHbBIM IE€peyHEM  y4eOHHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIICHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINIX;
® TI0JIrOTOBKA CHHUCKA Y4eOHUKOB, IUTAHUPYEMBIX K UCTIOJIb30BAHUIO B HOBOM YU4E€OHOM TOY;
e [peloCTaBieHHE cHucka ydeOHMKOB Ilemarornmyeckomy coBeTy Ha COIJIACOBAaHUE U
YTBEP)KJICHUE;
® JMarHOCTUKAa YpPOBHA OOECHEeYeHHOCTH oOydarouuxcst y4yeOHOM muTeparypoil Ha
CIIEAYIOMNN y4eOHBIN TOJ] B COOTBETCTBUU C KOHTHHI'€HTOM OOYyYaroIMXCcs, COCTABICHUE
MEePCIIEKTUBHOTO TJIaHa KOMITJICKTOBaHHS Y4eOHOTO (POHIa;
e odopmieHue 3aKka3a y4eOHUKOB M y4eOHBIX MOCOOMI B COOTBETCTBUU C YTBEPKICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHHUS;



® T[IPOBEJCHME AYKIMOHA M 3aKIIOYEHHE JJOTOBOPAa C IOCTABIIMKOM O 3aKylKe y4eOHOM
JTUTEPATYPHI;

® [IpHEM U Y4eT BHOBb IIOCTYIUBIICH yueOHOH IUTEpaTyphl B OMOIHOTEKY.
2.9. buGnuoreynsiii GoHA HIKOTBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia IIKOJIHHOU OMOIMOTEKH.
2.10. K ouonuomeunomy ondy yueonou numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
yaeOHUKH, yaeOHbIe TT0CoOus, opdorpaduvecKkue ClIoBapy, MaTEMaTHIECKHUE TaOIHIIBI, COOPHUKHU
yIpaKHEHUH U 3aj1a4, IPAaKTUKyMbl, KHUTH JUIS YTCHUS, XpECTOMATHH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHUJE, COJEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM TOCYJapCTBEHHBIX  00pa3oBaTeNbHBIX  CTaHAAPTOB, obecreynBaromux
MPEEMCTBEHHOCTh HM3YUCHHS] JIUCHHUIUIMH ¥ CHUCTEeMaTU3WPOBAHHBIX 10 00pa3oBaTEIbHBIM
o0nacTsM.
2.11. JlokyMeHTHI, BKJItoYaeMble B (OHJ OMOTUOTEKH, MapKUpYrOTcs. [Ipu 3ToM MOryr OBITh
WCTIOJIH30BAHBI IITEMIIEIH, KHIDKHBIC 3HAKH, WHIMBHUIYalTbHBIC HMITPHUXOBBIE KOJBI, JAPYTHUE BHIIBI
MapKHPOBKH.
2.12. JlokyMeHTBHI TIOCTYIalOT B OWONMOTEKY W BKIIOYAIOTCS B OWOMMOTEYHBIH (OHI B
pe3yibTaTte TOCTaBKM OO0S3aTEIBHOTO DJK3EMIUIpa, TOKYNKHA (TIOAMHCKH, OOMEHa, JapeHwus,
MOKEPTBOBAHUS, KOMHMPOBAHHWS  OpPUTMHAIOB ®3  ¢oHma Oubmuorekw).  JIOKyMEHTHI,
MOATOTOBJICHHbIE K TpuUeMy B OuOMMOTeuHbI (poHZ, MmoaBepraroTcsi MepBUYHONW 0O0paboTKe M
WH/INBHYyATEHOMY YYETY.
2.13. JlokyMeHTBHl TNPUHUMAIOTCS TIO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAOIIUM CITHCOK MOCTYIIJICHUN.
2.14. Tlpuem NOKYMEHTOB, TOCTYHAMOIUX B OHONMHMOTEKYy 0O€3 TEpBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00s3aTeNbHBIE 3K3EMIUISPHI, TENO3UTHBIE IK3EMILISIPbI MEXKTyHAPOIHBIX
opraHusanuii, 0e3BO3Me3[HbIE MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
odopmIIsieTcs aKTOM O IpUEeMe JJOKYMEHTOB.
2.15. TlpueM DOKYMEHTOB, MMOCTYIMAIOIINX B OMOJIMOTEKY OT IOPUINIECKOTO, (PU3UUECKOTO JTHUIa
B BHUJIE Jlapa ¢ YKa3aHWEM €r0 Ha3HAYCHHUs IS IMOMOJHEHH 0nOanoTeyHoro ¢ponma, ohopmisieTcs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHM C ['pakaaHCKUM KozekcoMm Poccuiickoin Denepanuu
(ct. 574, 582).
2.16. IlpueM JOKYMEHTOB OT uuTaTelied B3aMEH YTEPSIHHBIX U MPU3HAHHBIX PABHOLIEHHBIMU
yTpayeHHbIM, O(GOpPMISIETCSI aKTOM O TMpuéMe JOKYMEHTOB B3aMeH yTepsHHbIX. B akTte
yKa3biBaeTcs  (aMuius, UWHHUIMAIBl — 4YdTaTeNs, CBeOeHUs 00  yTepSHHBIX  U3JaHUSIX
(perucTpanmoHHBIM HOMEpP, KpaTkoe Oubiauorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3AaHus, IieHa), HOIMUCH YATATEINS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnmoreyHoro ¢oHaa yueOHOU JIUTEpaTypbl OTpa)kaeT MOCTYIJICHHE, BBHIOBITHE,
oOuryro BenuuuHy (poHIa y4eOHHUKOB, M CIY)KUT OCHOBOW €ro MpaBUIBHOTO (OPMUPOBAHUS,
L[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYUEM U JIBUKCHUEM
y4eOHHUKOB.
2.18. [Ilpomecc ydyera OubnuoTedyHoro (onaa y4eOHUKOB BKJIIOYAET: MPHUEM, IITEMIIeTICBaHUE,
PEerucTpaIyio MOCTYIUICHHUS, paclpe/iesIeHus M0 KjaccaM, BBIOBITHS, a TAKXKe M0JBeIEHE UTOTOB
JBYDKEHUS (POHIA U €TO MPOBEPKY.
2.19. Bce onepanuu no y4ery MpOU3BOIATCS 3aBEAYIOIIUM OHMOIMOTEKOM, CTOMMOCTHBIN ydeT
BezieTcst Oyxrantepueil, oocmyxuBaromieil mkony. MHBeHTapu3anus yueOHOro ¢GoHIa U CBepKa
JAHHBIX OMOIMOTEKN U OyXranTepuu MPOBOIUTCS €XKETOTHO.
2.20.  Yder y4ueOHOM JUTEpaTyphl OCYLIECTBIAETCS IPYIIOBBIM criocoOoM U Benercs B «Kuure
cymmapHoro yudeta» (nanee - KCY) u (wnum) snekrpoHHoM Bujge. KCVY yueOHMKOB XpaHUTCS B
O6ubIMOTEKE MOCTOSIHHO.
2.21. KCY cocTout U3 Tpex 4acTei:
Yacte 1. Iloctynnenue B ¢oun. B oty yacth 3ammchiBaercs oOliee KOJUYECTBO MOCTYHMHBIIHUX
y4eOHUKOB M MX CTOMMOCTbH C 00s3aTelIbHBIM yKa3aHHEM HOMepa M JIaThl COMPOBOJIUTEIHLHOTIO




nokymeHTa. Homep 3anucu exeroano HaunHaetrcs ¢ Ne 1 1 ua€r 1o nopsiky nocTyIaeHH.
Yacte 2. BpiObitTHe w3 ¢onma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEP)KICHHs aKTa M OOLIero KOJIMYEeCTBA CIHCAHHBIX y4EOHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJA B TOJ MPOIOJDKACTCS.
Yacte 3. Utorm ydera asrwkeHUs (OHIOB. B TpeTheil 4acTH 3amMCHIBAIOTCS UTOTHU JBUKEHUS
¢donHma y4eOHUKOB:
+ oOIIee KOJIMYECTBO MOCTYMUBIIMX YIEOHHKOB 32 TEKYIIHA TOJl, HA CYMMY;
« 00IIee KOJIMYECTBO BBHIOBIBIINX YYCOHHKOB 32 TEKYIIHA I'0JI, HA CYMMY;
« oOmee KOJUYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETO
rojia, Ha CyMMY.
2.21. VHmuBuayanbHBIH (TPYNIIOBOM) y4eT Y4eOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAAPTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaguyeckoe omucaHue y4eOHHKA, CBEIEHMSI O KOJIMYECTBE
MOCTYIUBIINX YYCOHHKOB C yKa3aHHWEM IIeHBI. [IpW HEOHOKpPATHOM TOCTYILICHUW ydcOHWKa, HE
UMEIOIIEeM OTJIMYHMHA, KpOME Trojia W3/JaHUus M IEHBI, BCE TOCTYIUICHHS 3aHOCSATCS Ha EIUHYIO
KapTouky. Eciiv ke B yueOHMKEe BHECEHBI JOIOJIHEHUS U M3MEHECHHS, TO Ha HETO 3aBOJMTCS HOBAS
KapToyka. KapTouku paccTaBisfoTCS B yYETHYIO KaPTOTEKY 1O KJIaccaM, a BHYTPH KJIAacCOB — TIO
npeameram. [locite cimcanust BceX y4eOHUKOB KapTOUKH U3BIMAIOTCS M3 KAPTOTEKH.
2.22. Yd4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <OKypHanie permcrpanuu y4eTHBIX
KapTo4yeKk OmOImMoTedHOro (oHAA MKOJBHBIX YI€OHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
TI0 TOPSI/IKY, Ha3BaHUE, Kiracc, No akTa BBIOBITHS KApTOYKH.
2.23. Yuery moIeXaT Bce BHUABI YUYEOHMKOB W Yy4eOHBIX mocoOmit. Paboume Terpanm,
TUIAKTHYECKAe MaTephasibl, TaOJMUIbl, IPOIMHCH, KOHTYpPHBIC KapThl, aTJIAChl SBJISIOTCS
JTOKYMEHTaMU BpPEMEHHOro xapakrtepa. Mx yder mpousBoautcs B «TeTpaay ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NEPBUYHBIX YUETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKIAIOIIAs,
YTO TMOCTYNHBIINE AOKYMEHTHI NMPHHATHI B OMOIMOTEYHBIM (POHI Kak B OOBEKT 0COOO IIEHHOTO
IBWKUMOTO nuMytectsa (manee - OL[JIN) wim kak B 00bEKT HHOTO ABMYKMMOTO MMYIIIECTBA.
2.25. IlepBuuHble ydeTHbBIE NOKYMEHTHI, TIOATBEpXKIAtONe (PakT MOCTYIUICHUS, TIEPEHAA0TCS B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubamoTednoro (oHma.
2.26. ExxexBapTaibHO, Ipy yclioBuM u3MeHeHus coctaBa OL/IM, cBenenus 06 oOiiemM KOJudecTBe
U CTOMMOCTU JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (PoHIa, KaKk O0OBEKT 0C000
L[EHHOTO JIBUYKUMOTO UMYILIECTBA, IEPEIAIOTCS YUPEIUTEITIO.
2.27. B3ameH YTEpSHHBIX WWJIH HUCHOPYCHHbIX YYEOHMKOB NPUHUMAIOTCA JApYyTrUe KHUTH,
HE0OXOoIUMBbIE IIKOJIEe. YUeOHUKH, yTEepsIHHbIE W MPUHATHIC B3aMeH, yuuThiBatoTcs B «Terpanu
ydeTa KHUT U JPYTUX TOKYMEHTOB, IPUHATHIX OT YMTATEICH B3aMEH YTEPSIHHBIX).
2.28. VYder BKIIOYACT PETHCTPAIMIO IMOCTYIUICHHS IOKYMEHTOB B OuOIMOTEeuHbId (OHA, HX
BBIOBITHS U3 (DOHA, UTOTOBBIC JIAHHBIC O BeIMUKHE (00BbeMe) Bcero OMOIMOTEYHOro (poHIa U €ro
MOAPa3/eIOB, CTOUMOCTh (POHAA.
2.29. OcHoBHbIe TpeOOBaHMUsI, IPEAbSIBIsSEMbIC K YUeTy OMOIMoTeyHoro GoHa:
*  MOJHOTa U JOCTOBEPHOCTh YUETHON HH(POpMAIUH;
*  ONEPaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(OPMIICHHE KaXKJIOTO MOCTYIUIEHHUS B (DOHA U KaXKJIOTO BBIOBITUS
u3 GoHma;
*  COBMECTUMOCTb TMpHEeMOB U (opM yueTa, HX HAAKHOCTh MPU TapauieTbHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOT Ul yuerTa;
*  COOTBETCTBME€ HOMEHKJATYphl TOKa3aTenel ydera (poHAAa aHATOTUYHBIM IOKa3aTessiM
rOCyIapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. [lops10k BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopspok mosib3oBaHMs yueOHOU nmuTeparypoil ompenensercs [lonoxenuem o 6ubnamnoTeke,
[IpaBunamu nosbp3oBaHus 6uOIMoTeKol U JaHHBIM [lonoxeHnem.



3.2. K oOyuaromumcs, 0CBaUBAIOIIMM OCHOBHBIE OOpa3oBaTelbHBIC MPOTPaMMBI B Ipeaenax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCITCS:

« o0ydJarommuecs, OCBaMBAIOIINE MPOTPAMMY HaYaIBHOTO 00IIero 0Opa3oBaHus;

« o0ydJaromuecs, 0OCBaMBAIOIINE IPOTrPAMMY OCHOBHOTO 00II[ero 0Opa3oBaHus;

« o0ydJaromuecs, OCBaMBAIOIIKE IPOTrPAMMY CPEIHETO 001Iero oOpa3oBaHumsL.
3.3. lllkona OecratHo obecredynBaeT OOydJalOUIMXCs y4eOHMKaMH, Y4eOHbBIMH M y4eOHO-
METOJMYECKUMHU TOCOOMSIMH B COOTBETCTBHHM C (eCpaIbHBIM IEepeYHEeM Yy4eOHUKOB,
PEKOMEHI0BAHHBIX (AOIMYIIEHHBIX) K HCIIOJIH30BAHUIO TIPU PEATH3AIIH UMEIONTNX aKKPEIUTAIIIO
00pa30BaTeNIbHBIX TMPOTPAMM HAYAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEero oOIero
oOpazoBanusi B mpenenax (enaeparbHBIX TOCYAapCTBEHHBIX OO0pa30BaTEIbHBIX CTAHIAPTOB.
Obecnieuenre OOy4arOIIUXCS YKa3aHHBIMM M3JAHUSIMU OCYIICCTBIISIETCS 3a CUET W3JIaHUM,
uMermuxcs B (GOHAEC MIKOJbHOW OnOmuoTeku. bubmuoTeunsiii (HOHI €XKErogHO TMOMOJHIETCS
HE0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMHU U y4€OHO-METOAUYECKUMU TOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIOJIB3YETCS HE MEHEe 5 JIeT, HO MpH cOOTBeTCTBHU DenepaabHOMy
cTannapry u PenepajbHOMY MEPEUHIO YUEOHHMKOB MOXKET HCIOJb30BaThes A0 10 ner (mucemo
MunucrepctBa o0OpazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VueOHmKHM, y4eOHBICE TMOCOOMS W Yy4eOHO-METOJIUYECKHE MaTepUallbl, HEOOXO0IUMBIS
oOyJaromumcsi Ui OCBOCHHUSI y4eOHBIX TIPEAMETOB, KypCOB, MAWUCIUIUIMH 32 TMpeaesiaMu
(denepandbHBIX TOCYZAPCTBEHHBIX  00pa30BATENbHBIX CTAaHAAPTOB, POIHUTENH  (3aKOHHBIC
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsM-WHBAIUIaM | JICTSM C OTPAaHUICHHBIMU BO3MOHOCTSMU 3JI0POBbS, 00YJaIOMIUMCS Ha
JIOMy TI0 OCHOBHBIM 0O0IIIe00pa30BaTeIbHBIM TPOTPaMMaM C HCIIOJIb30BAaHUEM TUCTAHITMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTUN Ha MEepUOJ NOJydeHUs] 00pa30BaHUs YYEOHUKHU MPEOCTaBISIOTCS
B [10JIb30BaHKE OECIIIATHO.
3.7. Y4eOHuKH, ydeOHBIC MTOCOOMS M y4eOHO-METOIUYECKHe MaTepuaibl (pabodyue MporpaMMel,
MOYpPOYHOE TUIAHWPOBAHHUE, METOAMYECKUE MOCOOUS U T.M.) JUISl JIMYHOTO IMOJIb30BAHUS YUUTENS
LIKOJIbI MPHOOPETAIOT caMOCTOATENbHO. Eciiu naHHble M3JaHHUs UMEIOTCS B HAJIWYUHU B (QOHIE
OMOTMOTEKH, YUUTENST 00ECTICUNBAIOTCS MU B €IMHUYHOM 3K3EMIUISIpe OSCIUIaTHO.
3.8. YueOHuKkH, ydeOHbIE M Y4EOHO-METOIMYECKUE TIOCOOHMS TPEIOCTABISIOTCS OO0YyJaronuMCs
LIKOJIBI B JINYHOE I0JIb30BAHUE 110 OJIHOMY KOMILUIEKTY CPOKOM Ha OJMH I0Ji HE3aBUCUMO OT TOTO,
Ha KaKo¥ Cpok 00y4eHMsI OHH pacCUUTaHbl. BTOpoil KOMIUIEKT y4eOHUKOB MOXKET OBbITh BBIJAH IO
3asiBJICHUIO POJUTENEH B CBSI3M C YXYIIICHHEM 3J0pOBbS OOy4aromerocs mnpu HaIUYUU
CBOOOHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepen HayasioMm ydeOHOTO TO/a OMOIMOTEKaph BBIJACT YYCOHMKHM Ha KJIACC KJIACCHBIM
pykoBojuTenaMm 1-11 kmaccoB mo rpaduky, YTBEpP)KIEHHOMY IMPEKTOPOM IIKOJIbI. Bblmaua
y4eOHOM JIuTepaTypbl KJIACCHBIM PYKOBOAUTENSIM (pukcupyercs B «KHUre BbAauu y4eOHUKOBY» U
MOATBEPKIAETCS MOIMUCHIO KJIACCHOTO PYKOBOAUTEIS.
3.10. OOyyaromuecs: MKOJIbI MOJy4aroT Y4eOHUKU U yuyeOHble mocobus u3 (onHma Oubauorexu y
KJIACCHBIX PYKOBOAMTENCH B Haudaje y4eOHOro roja. Beinada ydeOHHUKOB M y4eOHBIX MOCOOUI
poautensM 1-X kimaccoB u obyuaromumces 2-9 kiaaccoB (GUKCUPYETCsl KITACCHBIMU PYKOBOIAUTEISIMU
B «BemomocTu BbIauu U BO3BpaTa yUeOHUKOBY» M TOJATBEPKIACTCS JIMYHOU MOMUCHIO OJTHOTO U3
poauteneil obyuaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TMYHON MOJMUCHI0 00YUYaOIIErocs.
«BenoMocTu BeIIauM U BO3BpaTa YUeOHUKOBY» XpaHATCsA B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB MpoOBOJAT Oeceny-WHCTPYKTaX OOYYalOIIMXCS CBOEro Kiacca M HMX POJUTENel
(3aKOHHBIX MPEACTABUTENEH ) O MpaBUiIaX MOJb30BaHUS YIEOHUKAMH.
3.11. B uCKIIOUMTENBHBIX clydasx oOydaromiuecs (JOJDKHUKU, BHOBb MPHUOBIBIINE, a TAaKXKe s
noarotoBku k OI'D u EI'D, Ha nerHee oOydeHHE) MONydYalOT Y4EeOHUKH y OuOIHOTEKaps.
YueOnuku s noaroroBku k OI'D m EI'D oOyuatomumcs 9-x u 11-x Ki1accoB ¥ BHOBB
MPHUOBIBIIMM BBIJIAIOTCS TOJBKO TMPU HaIUM4YUM WX B Oubmmoreke. Bbimaya HEoOXO0TUMBIX
y4eOHHKOB Ha JICTHUH Mepro] PUKCUPYETCsS B YUTATENbCKUX (POpPMYIspax MmoJ JMYHYIO MOAMKUCH
oOyJaronuxcs.



3.12. YuyeOHnuku MOryT OBITH BBIJJaHBI KaK HOBBIE, TAK U UCIOJIb30BaHHBIC paHee. B Teuenne oqHoi
He/Ien 00yJarouecs: JOIHKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOHSI, BBIIaHHBIC M B
IUYHOE ToJb3oBaHue. [Ipu oOHapykeHHH Je(EeKTOB, MEMIAIOIIUX BOCIPHATHIO y4eOHOTO
MaTepuana (OTCYTCTBHSI JIMCTOB, NOPYM TEKCTa) OOYYAIOLIUICS WM €r0 pOAUTENN (3aKOHHBIC
MPEJCTaBUTENN) MOTYT 0OpaTUTHCS B OMOIMOTEKY [UIS 3aMEHBI €ro IPYruM. Y4eOHUK MOXKET OBITh
3aMEHEH MpH ero HaauuuK B ¢poHae Ondbanoteku. [1o ncreyeHnn yka3aHHOTO CPOKa MPETEH3UH 110
BHEIIHEMY BUJIY M KayeCcTBY y4yeOHMKa OMOTMOTEKON HE MPUHUMAIOTCSA, @ OTBETCTBEHHOCTH 3a
oOHapyXeHHbIe Je(eKThl B CAABAEMBIX y4eOHMKaX HECET TOT OOyJaloOMmIMHCs, KOTOPBIH HMH
MIOJIL30BAJICSI.

3.13. B konme y4eOHOToO roja W MpHU IMEepexoje OO0YyJaromerocs B TEUCHHUE y4eOHOro rojaa w3
IIKOJIBI B JPYTyI0 0Opa30BaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHbIe mmocobus, pabouue
TeTpaaul W Y4eOHO-METOJMUYECKHE MaTepualibl, MPEJOCTaBJICHHBIE B JIMYHOE IIOJIb30BAHHE
oOyuarouiuxcs, BO3BpalllaloTcs B OMONMOTEKY WIKOJbL. B ciiyyae mopum wim yrepu ydyeOHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOUS, MPEAOCTABICHHOTO 00YyJaromeMycsi B JTUYHOE
M0JIb30BaHKE, POAMUTENU (3aKOHHBIE NPEICTaBUTENN) 00s3aHbI BO3MECTUTH yIepO W BEPHYTh B
O6u0IMOTEKY HOBBIN YUeOHUK.

3.14. OOy4aromuecss BBITYCKHBIX KIIACCOB TIEpe]] MOJyYeHHUEM JOKYMEHTa 00 OKOHYAHHH IITKOJIBI
00s3aHbI IOJHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JIUCTY).

3.15. BosBpaT y4eOHHKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIISIETCS MO TpaduKy, COCTABICHHOMY
3aBenylomiel OMOMMOTEKOM U yTBEpXKACHHOMY IUPEKTOpoM MiKosbl. [Ipuem ydeOHUKOB
MIPOU3BOIUTCS:

« ot obOyyvaroruxcsi 1 — 8, 10 kaccoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot ofOywatomuxcsi 9 um 11 xmaccoB - 3aBeayromeld OWONMMOTEKOW COBMECTHO C
KJIacCHBIMU pykoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
00yJaroIMXcsi CO BCeMH YIYCOHHMKAMU B COOTBETCTBHUH C TPa(UKOM.

3.16. OOyuarommuecst 00s3aHBI CAATh YUYEOHWKH B IIKOJbHYIO OHONIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE YUeOHHUKOB U3 0HOJIMOTeYHOT0 GOoHAa
4.1. Cpok HCIoJIb30BaHUs yYeOHHKA HE MEHEE TISITH JICT.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOINOTEKH MMPOU3BOIUTCS MO0 TIPUUHUHAM:

« BeTxocTH ((pU3UYECKUid U3HOC);

*  YCTapeNoCTH IO COJICPKaAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTEIILCTB yTEPH).
B akte o BbIOBITHM (PUKCHPYIOTCS CBelleHHsI 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MPUYHHE.
4.3. Cncanue y4eOHMKOB TPOBOJMTCS HE PEXE OJHOTO paza B roj. Ha KakIplii BUJ CIIMCAHHS
(«Betrxue», «YcrapeBIine 0 COJEPKaHUION, « Y TEPSIHHbIC YUTATENSIMUY») COCTABIISIETCS akT B 2-X
AK3EeMILISPaxX, KOTOPBIA MOJAMUCHIBAETCS KOMUCCHEH U YTBEPKAAETCS AUPEKTOPOM IIKOJbI. OnuH
IK3EMIUIIP aKTa XpPaHHUTCS B OWMOIMOTEKe, NPYroi MepenacTcs IMOJ PACIHUCKy B OyXraiTepHro,
KOTOpasi MPOM3BOJUT CIMCaHWE ¢ OajaHca IIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH YYCOHHKOB.
CrnucaHHble 1O akTy Y4eOHMKHM CHAIOTCS B COOTBETCTBYIOIME OpPraHM3allMd IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT clauu y4eOHMKOB BHOCSATCS HA PACUETHBIN CUET ILKOJIBIL.
4.4. BpiObiTHE Y4e€OHMKOB M3 (QoHAa OMOAMOTEKH O(OpMIISETCS aKTOM 00 HCKIIOUEHHH U
OTpa)kaeTcsi B KHUT€ CyMMapHOIo y4yeTa, a TaKkKe B KapToTeke ydera y4yeOHMKOB. BbIObITHE
y4eOHBIX MaTepHaOB BPEMEHHOTO XpaHEHHs MPOU3BOJAUTCS B KOHIE KAJIEHAAPHOIO Tofia 1Mo akTy
C YKa3aHUeM IPUUYUHBIL: «MaTeprall BpeMEHHOTO XPaHEHUS».
4.5. AKTBI Ha crMCaHHe YY€OHMKOB BU3HPYIOTCA WIEHAMH KOMHCCHM 1O COXPAaHHOCTU (DPOHJIOB.
3aBU3UPOBAHHBIEC AKThl YTBEPKAAIOTCS AUPEKTOPOM ILIKOJIBI.
4.6. ChnucaHHble 10 akKTy Y4YeOHHUKM MOTYT OBITh HCIOJIB30BAHbI JUISI W3TOTOBIICHHS
JMJIAKTHYECKOTO MaTepuania, JJIs pecTaBpallMOHHBIX PadOT WM MepelaloTcsl OpraHu3alusIM Mo
3arOTOBKE BTOPCHIPbs. YacTb y4eOHHKOB, HAXOJSIIMXCA B YAOBJIETBOPUTEIBHOM COCTOSIHUH,



MOCIIE CIIMCAHUSI MOXKET BBIIaBaThCS OOYYAIOLIUMCS ISl TIOATOTOBKH K 9K3aMeHaM, IepeaBaThCs
B yueOHbBIC KaOMHETHI WIH UCTIOJIL30BaHBI JUISI PEMOHTA APYTUX YICOHUKOB.
4.7. XpaHeHue CIMCAHHBIX YYEOHUKOB BMECTE C ACUCTBYIOIIMMHU 3aIIPELIACTCS.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TedHOro hoHaa

5.1. Uroru nBwxenus (OHIOB MOABOJATCS B KHUTEC CyMMapHOro ydera OmbmumoreuHoro (ouma
(w1 IpyroM perucTpe CyMMapHOTO ydeTa, NMPUHATOM B OMOIHMOTEKE) Ha OCHOBAHHM JIaHHBIX
CYMMAapHOTO Y4eTa O MOCTYIIJICHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBble JaHHBIE UMEIOT YETHIPE OO0S3aTENbHBIX IMOKA3aTels: COCTOSJIO HAa HA4YaJlo Toja,
MOCTYIUJIO 3a 'O, BBIOBLJIO 3a TOJl, COCTOUT Ha KOHEI[ roja. IToroBeie 1aHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISIOTCSA CIECIYIONIMMUA TIOKA3aTeNsIMH  yYETHBIX
€IVHUIL; COCTOSUIO Ha HA4aJo roja, o(opMIICHO B JOCTYI B TEUEHME rojia, JOCTYN MPEKpaIleH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEII To/a.

6. [IpoBepka HAIUYHMS JOKYMEHTOB O0M01MOTe4YHOr0 oHIa
6.1. OGs3arenpHas MHBEHTAPU3AINS TPOBOJAUTCS B CICAYIOIIUX CITydasX:
* TIpU CMEHE MaTepUaIIbHO OTBETCTBEHHOTO JIMIIA;
* TIpU BBISBJICHUU (PAKTOB XUILEHUS WIH ITOPYU TOKYMEHTOB;
* B Clydyae CTUXMMHOrO O€ACTBUS, IMOKapa WIM JPYIHMX Ype3BbIYAMHBIX CHUTYyalHid,
BBI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSMU;
« 1npu nepenave Goxga OMOIMOTEKHN UM €€ YaCTH B apeH/y;
* TpU pEOpraHu3aliy U JUKBUAALUUA OMOIHMOTEKH.
Jlyis ipoBeJieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTEIbHON OpraHU3ali Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOAUTH NMPEACTABUTENb OyXTalTepUH.
6.2. [TpoBepka ¢GoHIa B IJIAHOBOM TOPSIIKE OCYIIECTBIISIETCS OJIMH pa3 B 5 JIET.
6.3. IlpoBepka Bcero (oHIAa WM €r0 YacTH 3aBEPILACTCS COCTABICHUEM AaKTa O pe3yiabTaTax
IIPOBEACHUS MPOBEPKH HAIUYUS JOKYMEHTOB y4eOHOro (pOHJa U MPUIIOKEHHEM K HEMY CIIHCKA
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOW npuyuHe. B akTe gukcupyrorcs cBeneHus o
KOJIMYECTBE:
*  JIOKYMEHTOB yueOHOro (OHJa IO JAHHBIM y4eTa;
*  JIOKyMEHTOB, UMCIOIIMXCS B HAJINYUH;
*  JOKYMEHTOB, OTCYTCTBYIOILUX B OMOIMOTEUHOM (DOHJE 110 HEYCTAHOBJICHHOM IPUUYMHE.
B akre Taxke ykasplBalOTCS HOMED M JlaTa aKTa O MPOBEACHHUH IPEIBIAYIICH MPOBEPKH. AKT ¢
IIPWIOKCHUEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHOW IIPUYUHE,
IIOATIMCHIBAETCS MPEACENaTeNIEM U YWIEHAMU KOMUCCUU U YTBEPKIACTCA TUPEKTOPOM ILIKOJIBI.
6.4. Ilpu BbIABIEHMM B Ipolecce TMPOBEpKH (OHIA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHMS BHUHOBHBIX JIMII YOBITKM [0 HEJOCTaue CHHCHIBAIOTCA B
COOTBETCTBUU C IEHCTBYIOIUM 3aKOHOAATEIBCTBOM.

7. le10npon3BOACTBO B OPraHU3anuy yueTa 0ud1moreunoro gponaa
7.1. Opranuzanusi paboThl C JOKYMEHTaMH 10 y4eTy OMOIMOTEeYHOro (pOHAA OCYIIECTBISAETCS 0
IIpaBUJIAM BEJICHUS JETIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4eT, MOAJEeKAT MOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTbl CTporoi orderHocTd. [locTOosHHO, 1O JIMKBUJAUMU OUOIUOTEKH,
XPaHATCS PEruCTPbl HHAMBHUIYAIBHOTO U CYMMAapHOI0 yyeTa JOKYMEHTOB OMOIMOTEUHOro (oHAa
(perucTpallMOHHbIE KHUTH, HHBEHTAPHbIE KHUTM, KHUTH CyMMapHOTO ydeTa, YYEeTHBIH KaTajor U
KaTajoru).
7.3. B cooTBeTcTBMM C TpaBWIAMU OpPraHU3alMU TOCYJAPCTBEHHOTO apXUBHOTO JieNa
YCTaHABIIMBAIOTCS CJEAYIOUIME CPOKH XpaHEHHS JOKYMEHTOB, OOECIEeUMBAIOIIUX YYeT U
COXPaHHOCTh (POHIOB:

*  CONPOBOJUTEIbHbIE JOKYMEHTHl (HakKJaJHble, CUeTa, OMHMCH, CIIMCKM Ha MOCTYHAIOIIYIO

auTeparypy) — 3 roja;



* TPHUXOJHBIC aKTHl HA JIUTEPATYpPY, MOJYUYCHHYIO OECIUIaTHO WM 0e3 CONMPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHTa yueTa JUTEPaTyphl, yTePSIHHON YUTATEISIMU U IPUHATON B3aMeH, — 3 To/a;
* aKThl Ha CHHCAHHE KHUT M TEPUOJUYECKUX HW3JaHHH, y4EeTHbIE KApTOUYKH, KHIKHBIC
(hopMyIISApBI CIIMCAaHHBIX H3Manuii — 10 Jer.
7.4. Tlo WCTEYEHHWH CPOKOB XpaHEHHsI YYETHbIE JOKYMEHTHl TOJUICKAT YHHUUYTOKEHHIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. lo oxkoHUaHUsS O4YEpEeTHON MPOBEPKH (POHIA XPAHATCS AKThI O PE3yJbTaTax MPOBEICHUS
MIPOBEPKH HATHYHS TOKYMEHTOB OMOIMOTeYHOTO (PoHAA.

8. ObecneyeHue COXPAaHHOCTH OMOJIMOTEYHOr0 pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIA OOECTeYMBAETCS CO3/JaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS W
WCTIOJIH30BAaHUS YIEOHUKOB, a TAK)KE OXPAHOH MX OT IMOPYH U XUIICHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JICUCTBYIOIUM WHCTPYKIIUSM TIO OXpaHe
TpyZJa U MoXapHOH 0€301aCHOCTH.
8.3. ®oHJ yueOHUKOB paclojaraeTcs U yUuTHIBAETCS OTACITBHO OT OCHOBHOTO (poHA.
8.4. OTBEeTCTBEHHOCTh 3a OpraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHUKOB BO3JAraeTcs Ha
JTUPEKTOPA IIKOJBI U 3aBEAYIOMIET0 OUOTHMOTEKOM.
8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAaHHOCTh BBIJAHHBIX YYCOHHKOB B T€UCHHE y4eOHOTO
roga HecyT oOydaromipecs, moJib3yromuecss 3TuM QougoM. OHH Ke, TpU HEOOXOJWMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B cmywae yrepm WM MOpuYd y4eOHHMKA POMUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEMCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAHHOCTHIO YYEOHMKOB 0OyJaromIMMUCS 2 pa3a B ToJ (CEHTSIOph U
ampesb) OMONMMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSIHUS Y4EOHUKOB.
Ceenenus o pe3yibTaTax peiia ToOBOAATCS 10 KJIACCHOTO PYKOBOIUTEINS, PU HEOOXOMMOCTHU 10
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKH COCTABIISIETCS aKT.
8.8. KpuTtepuu no npoBepke COCTOSIHUS YICOHHKOB:

*  HAJIMYHWE 3aIUCH O MIPUHAJICKHOCTH YICOHHKA 00yJaromemycs;

*  HaJgu4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOB);

* Hajnuuue o0JO0XKeK Ha yUeOHUKaX;

* BHEIIHUHN BUJ yuyeOHUKA (OTCYTCTBHE I'psI3U, HAIHCEH, TOMSITOCTEH, TOPE30B, pBaHbIX

CTpaHUll, TOBPEXKACHUIN NEeperyIeéToB B ydeOHUKAX);
 1ug 1 — 4 kj1accoB - HaJIM4UUE 3aKIAT0K.

9. [IpaBu/ia No/Ib30BaHHUS Y4eOHMKAMM /IJIs1 00YUYAIOIIMXCSl M POAUTeel

9.1. OGyuaromiyecs UMEIOT NPaBO MOJyyaTh Y4eOHHMKH, MPETyCMOTPEHHbIE 00pa30BaTEIbHBIMU
porpaMMamMu IIKOJIbI, BO BPEMEHHOE I10JIb30BaHUE U3 (OHAa OMOIHOTEKN OECIIaTHO.

9.2. YyeOHUKHU BbIAIOTCS 00yYarOIUMCsl CPOKOM Ha OJMH IOJi, HE3aBUCUMO OT TOTO, Ha KaKOi
Cpok OOy4eHHs OHM pacCUMTaHbl, Oe3 TpaBa Neperauyd W MpoAaxH. BosBpar ydeOHHKOB
rapaHTHPYETCs POAUTEISIMU (3aKOHHBIMU IPEICTABUTEIISIMH).

9.3. YyeOHMKM MOTYT OBbITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiembl
HEXBaTKM Y4YE€OHMKOB PEIIAIOTCS 4yepe3 OOMEHHO-pe3epBHBbIM (OHA IIKOJ pailoHa (001acTHOro
LIEHTPA).

9.4. OOGyyaromuecs JOJDKHBI MOJNMCATh KaXIbli y4eOHMK, MOITy4eHHbIH U3 (POHIA IIKOIBHOMN
oubnuroreku (yueOHbI roj, haMumus, uMs, KIacc).

9.5. YueOHUK JODKEH UMETh JOTIOIHUTENBHYIO ChbEMHYIO O0JIOXKKY.

9.6. B yueOHuMKaX Henb3s MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuyaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATh UX.

9.8. Y4yeOHHMKH JOJKHBI BO3BpAIaThCsl B OMOIMOTEKY B YCTAHOBJICHHbBIE CPOKH B KOHIIE Y4eOHOTO
rojia, 710 JIETHUX KaHUKYIL.



9.9. Bemyckauku (9,11 kmaccoB) 00si3aHBI pacCYUTAThCS ¢ OMOTMOTEKOW MO MCTEUSHUH CPOKa
00y4eHUs (10 MOJTy4eHHsI aTTecTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YUEOHOTO Toja, 00s3aHbl caTh y4eOHUKU TEepe]
MOJIy4eHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu Uikl yTepu yueOHHMKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOLIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX IIKOJBHBIX YYeOHMKOB HECYT Kak
oOyyJaroruecs, Tak ¥ MX pOJUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TpeOoBaHusl K UCNIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHUTHCS K YU€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, MPUBOIANIUX K TIOTEpe HHPOPMAIHH, YXYIIIAIOIIAX YI000YHTaeMOCTh, YCIOBUS YTCHHUS
(moTepsi PIEMEHTOB M300paKEHHs, TSATHA, I[ApPaMHBI, OTCYTCTBHE OJHOW WU OoJjiee CTpaHMII,
CKJICMBAaHUE CTPAHUI] M TIOBPEKICHUE TEKCTa WIIM WILTIOCTPAIM TPU PACKPBITUH, JedopMarius,
MOTPENAaHHOCTh OJIOKA WJIH TEePETieTa).

10.2. Tlpm wucmonb30BaHUHM ydeOHWKA TEPBOTO TOAA, OH JOJDKEH OBITh COaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHWCTBIM, IIeNbIM, Oe3 TOBPEeXKICHHH H TOTEPTOCTEH
KOpelllKa, yIJIOB Neperuiera, 0e3 oTphIBa reperuiera ot O6J1okKa.

10.3. [Ipu ucronp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TO/Ia, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIC
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHBI YTOJIKH MEeperieTa, KOPEmoK (HO He MOPBaH).
10.4. Tlpu wucroyb30BaHUH Y4eOHHWKA YETHIPEX-TATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, TIPUTOIHBIM JIJISI TATBHEHIIIETO MCTIOb30BaAHUS:
YUCTBIM, JOIYCKaeTCs HaApbIB Kopemka (He Ooymee 1 cM. OT Kpasi) W MeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM ydeOHHKA IIECTH JIET W 0oJiee, OH JOJKEH OBITh ClIaH B IIKOJIbHYIO
O6uOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAIbHEUIIEr0 MCIOIb30BaHMUS:
YUCTBIM, JIOMyCKaeTCs HAApPBIB Kopemika (He Ooisiee 2-3 ¢M OT Kpas) M TepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHUs TOJDKHBI OBITh aKKypaTHO CKJICEHBI MPO3pavyHO OyMaroi, 1u00 MIMpPOKUM
MIPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI AeATeTbHOCTH

11.1. JZIupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aII0 PabOTHI M0 CBOCBPEMEHHOMY
MOTOJIHEHHIO OMOJIMOTeYyHOro (oHIAa IIKOJIBHBIX YYEOHHUKOB, oOOecreueHue OOydarommuXxcs
y4eOHUKaMU, YYEeOHBIMU TOCOOUSIMH, Yy4eOHO-METOIUYECKUMHU MaTepHajlaMu, CpeACTBaMU
00y4YeHHUsI U BOCITUTAHUSI.

11.2. 3amecTtuTens JUPEKTOpa IIKOJBI MO Yy4eOHO-BOCIMUTATENBHOW paboTe ompenenser
MOTPEOHOCTh IIKOJIBI B YUeOHHMKAX, COOTBETCTBYIOIIUX MPOrpaMMaM OOYUYECHHsI, OCYIECTBIISIOT
KOHTPOJIb 3a MCIOJb30BAaHUEM II€JarOrMYeCKUMU  PabOTHHKAMH B XoJie¢ 0Opa3oBaTelbHOM
NEATEIbHOCTH Y4COHUKOB, YUYEOHBIX TOCOOMH ¥ y4eOHO-METOJMYECKUX MAaTepUaioB B
COOTBETCTBUU CO CIHCKOM, OINpPEIEICHHBIM IIKOJOW, COBMECTHO C YUUTEISIMH U 3aBEIyIOIIUM
OMOIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BHINIOJHEHHEM OOYJarOMIMXCSl €AMHBIX TPEeOOBAHUIA IO
HCIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pYyKOBOOUTENW HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHUE Y OOYyYarONINXCS
OepeKHOTO OTHOIIEHUS K Y4eOHOW KHHUTe, 3a COCTOSHHE Y4eOHHKOB M Y4eOHBIX mocoOuit
oOydaronuxcs CBOErO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHHKOB, YYEHBIX MU Y4eOHO-METOIUYECKHX MOCOOMi B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMOMMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(popmammu 00
00€eCreYeHHOCTH Y4eOHHKaMU, YYeOHBIMH MOCOOUSMU M y4eOHO-METOJUYECKUMH MaTepuaaaMu
oOydaronuxcs MIKOJIbI, 32 OPTaHU3alHI0 PaboThl OMOTUOTEKH IO BhIJaue U BO3BpATy YUeOHUKOB,



y4eOHBIX MOCOOMH M y4eOHO-METOJAMYECKUX MATEPHAIOB OOYJAIOIIUMHUCSA, 33 COXPAHHOCTH
O6ubmmoreyHoro GpoHaa yueOHOM JUTEPaTypHI.

11.5. Popurtenu (3aKOHHBIC WPEICTABUTENH) OOYJArOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJIYYCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANIECKUX MAaTEPUAIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJIBI.

11.6. OGyuatomiriecss HeCYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU4E€OHHMKOB, Y4€OHBIX MOCOOHIA M
y4eOHO-METOANIECKUX MAaTEPUAIIOB, TTOJYYCHHBIX U3 (JOH/A IIKOJIEHONH OMOINOTEKH.

12. 3aki04nTeIbHBIE NOJT0KEHUS

12.1. Hacrosimee [lonoxeHne o mKOJIbHOM OHONMMOTEYHOM (OHAE, MOPsIKe ero (GopMUPOBAHMS,
y4deTa, UCI0JIb30BaHUs U O0ECIIEUEeHUsI COXPAHHOCTH SBJIAETCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaerca Ha [legarornyeckom coBeTe IIKOJBI U YTBEPXKJIAeTcsl (JIMOO BBOJIUTCS B JIEHCTBUE)
MIPUKA30M JAUPEKTOpa OpraHU3aliH, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO JESITENIbHOCTD.

12.2. Bce u3MeHeHHs W JIOTIONIHEHUS, BHOCHMBbIe B Hacrosimee [lomoskenue, opopMisioTcs B
MUCbMEHHOM ¢GopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATenbcTBOM  Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OubmmoreyHoM (oHIe 00pa30BaTENBHON OpraHU3alMM NPUHUMAETCS Ha
HEOIIpEeACNEHHbIN CpoK. M3meHeHuss u pononHeHus K lloyokeHW0 IMpUHUMAKOTCS B MOPSIKE,
npexycMoTpeHHoM 11.12.1. Hacrosero [TomoxeHus.

12.4. Tlocne mpunstus IlonokeHus (WM M3MEHEHWH W JIOTIOJHEHWH OTACIBHBIX IYHKTOB W
pa3zesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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